[image: image1.jpg]


Pool Master, Inc.

Job Description Form




Job Title:                                      Route Manager   





Location:                                        Phoenix, Arizona





Type of Position:





__X_ Full Time      __X   Employee


_____Part Time     _____Sub Contractor





Hours Weekly:    _40 +______ 





__X__Exempt


_____Non-Exempt











Duties:  


Reports directly to Controller


Trains and supervises PMRs and is responsible for coverage of cleaning accounts and quality of work


Prepares and presents PMR performance reviews in addition to ongoing training and feedback


Responsible for inventory control of keys and chemicals in Main, Van, and PMR warehouses


Performs pool inspections routinely based upon inspection dispatch schedule, and upon receipt of complaints:  follows up for timely resolution of all concerns, including direct customer contact and informing management


Prepares PMR Pay Vouchers for payroll


Performs previews for bids and new customer service start ups


Handles all administrative procedures relating to Service Agreements, Route management and changes, Service Billing, and Purchasing/Inventory














Work Experience Requirements:


	


	PMR for 90 days required


Pool Master will train the right individual.  The following are helpful:


Any experience in outside mechanical, construction or technical fields


Management experience preferred 


Computer data entry experience required











Other Requirements:


	Mush have bank account (checking or savings) for direct deposit


Must have the ability to plan time efficiently, and prioritize multiple tasks in a fast paced environment.


Must be able to supervise others objectively and reserve judgment pending full investigation of problems or issues.


Good communication skills and confidence in business relations are required.
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